
 
 
Mt. Lebanon, PA 
Municipal Building Meeting Room Reservation Form 

 
Renter Information: 
 

Name: _________________________________________ 
 
Address: _______________________________________  
 
                _______________________________________ 
 
Phone: (day) ______________________   (evening) ___________________ 
 

E-mail: _________________________________________ 
 
Organization: ___________________________________ 
 
 
The following meeting rooms are requested (the first line is provided as an example): 
 
DATE ROOM 

(see 
reverse) 

TIME (start 
and end) 

NUMBER 
OF 
PEOPLE 

SET-UP (see 
reverse) 

PURPOSE EQUIPMENT 
NEEDED (see 
reverse) 

       
       
       
       
       
       
       
 
I acknowledge the policies regarding the use of this space.   
 
 
______________________________________                              _________________________ 
Renter Signature       Date 
 
For office use only: 
 
Date Rental Fee AV Fee Lic. Agree. Sent By (initials) 
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